
Child Development Center Director      

HomeFront is seeking a dedicated and compassionate Child Development Center Director to lead a 
team dedicated to a unique mission: giving homeless and at-risk children and their families the 
opportunities they deserve to thrive.  The age at which a person in the United States is most likely to 
stay in a homeless shelter is in infancy: experiences of homelessness in early childhood can cause 
significant negative impacts even as compared with socio-economic peers.  HomeFront’s Atkinson 
Child Development Center exists because these families in the most need and who could most 
benefit from quality daycare are least able to access it.  We are dedicated to providing high-quality 
care to mitigate the effects of homelessness and developing a unique service delivery model to 
reach families in need. 

HomeFront is seeking an experienced Director who is eager to tackle a new challenge of providing 
care for this incredibly vulnerable population and lead a mission-focused team to overcome the 
barriers that our families and program face.  While HomeFront’s Atkinson Child Development 
Center resembles other child care facilities, it is unlike any other in the state.  HomeFront’s Child 
Development Center is a central component of and located within the HomeFront Family Campus 
in Ewing Township, New Jersey, a safe, secure emergency residence and state-of-the-art, one-stop 
social service campus providing care for homeless and vulnerable children and their families.  With 
the tools and resources available all in one spot, HomeFront removes obstacles that could otherwise 
block a family’s path to success.  The Child Development Center Director will have the opportunity 
to be a key partner in developing a model to deliver on-site access to child care amidst the other 
Family Campus support services: case management tailored to each family’s needs, healing 
programs, valuable community partners, and on-site access to health care, job training and other 
social services designed to break the cycle of homelessness.  The Director will also play a 
leadership role in developing an innovative model of child care for vulnerable children that will be a 
candidate for statewide implementation. 

The Child Development Center Director is responsible to plan, organize, establish and implement 
services of the early child care program that advances the intellectual, social, emotional and 
physical development of children.  The program is licensed for up to 30 children and includes Early 
Head Start slots; this program is to be administered in accordance with licensing and Early Head 
Start Act requirements.  Responsibilities also include staff supervision to establish a safe, healthy 
learning environment which includes family involvement and ensures a positive relationship 
between Homefront, families and community partners.  The Director must exercise sound judgment 
and decision-making as delegated regarding curriculum, budget, policies and procedures, and staff 
supervision to meet learning expectations. 

Essential Job Functions: 

Responsible for the overall daily operations of the Child Development Center 

Develop, implement and maintain program operating policies and procedures, curriculum and 
activities as per federal, state and licensing requirements 

Teach curriculum and lead activities as per federal, state and licensing requirements 

Incorporate New Jersey’s core competency standards into all curriculum planning, provide 
instruction of curriculum and training to staff while managing adaptation of curriculum to the needs 
of children 



Maintain accurate and complete records for all child care subsidy programs 

Enroll and provide leadership to staff in New Jersey’s child care rating system - Grow NJ Kids 

Oversee the administration of the Child and Adult Care Food Program for the center 

Establish and direct a 24-hour child care program 

Ensure that all staff participates in orientation and basic health and safety training and follow state 
guidelines for maintaining best practices in the classroom 

Establish a strategic staff recruitment and selection plan; ensuring staff have appropriate and timely 
criminal background and child abuse registry checks 

Ensure that all teaching staff are enrolled in the Professional Impact NJ profession development 
registry 

Responsible for center’s full compliance with New Jersey’s Manual of Requirements for Child Care 
Centers and, as applicable, the Early Head Start program requirements 

Responsible for ensuring all staff are knowledgeable of and comply with the National Association 
for the Education of Young Children’s Code of Ethical Conduct 

Daily monitoring to ensure that all children receiving child care subsidy are enrolled in New 
Jersey’s e-child care system and are participating as required 

Continuously monitor legislation and regulations to ensure timely compliance and educational 
performance standards 

Formulate program budget according to applicable grant and other funding specifications; ensure 
program operates within budgetary parameter, include a plan for cost reductions and funding 
sources, and participate on fiscal and budgeting team  

Create, deliver and regularly evaluate effectiveness of a professional development plan that would 
enable staff to be fully competent to meet professional standards established by the Head Start Act 

Develop, implement and deliver parental/family training in support of parental/family involvement 
in children’s education 

Maintain accurate records of children enrollment, attendance, immunization, and development 

 Conduct regular parental/family conferences to discuss the development, progress and concerns 
regarding children 

Compile and submit program administrative and business reports as required by both the Head Start 
Act governmental licensing and HomeFront 

Maintain a current directory of resources and services and make referrals and provide resources to 
meet children and family needs 

Order and maintain adequate child care, educational, classroom supplies and equipment 



Conduct regular staff meetings, participate in organizational meetings and functions based on the 
needs of the organization and program 

In accordance with code and standards for licensing secure, train and manage volunteers within the 
child care program 

Other duties, responsibilities and activities may change at any time 

Core Competencies: 

Interpersonal Competencies  

• Strong Leadership skills 
• Effective oral and written communication skills 
• Commitment to personal and professional development 
• Driven to create extraordinary programming for children 
• Conflict Resolution 
• Ethical Conduct 
• Ability to Build Strong Client/Family Partnerships 
• Ability to work well with outside parties, including funders 

Management Competencies: 

• Staff planning and development 
• Advocacy and partnership building 
• Decision making 
• Teamwork oriented 

Technical Competencies: 

• Knowledge of  Early Head Start Program Performance Standards 
• Knowledge of New Jersey’s Manual of Requirements for Child Care Centers (state 

licensing) 
• Collection, tracking  and analysis of data  
• Problem solving skills 
• Proficient use of computer  

Requirements: 

• Bachelor’s or Teaching Certification from the NJ Dept of Education 
• Minimum of nine college credits in Early Childhood Education or Child Development (may 

be part of the bachelor’s degree) 
• Minimum of three years of full-time (may include supervised student teaching) in a group 

program for children under 6 yrs of age 
• One year experience with Early Head Start Program is preferred 
• Three years of supervisory experience 
• Knowledge of NAEYC accreditation standards and Code of Ethical Conduct 
• Drivers License and at least 25 years of age to meet vehicle insurance requirements 

Physical Demands: 



• Employee is required to sit; stand and walk; climb or balance; and stoop, kneel crouch or 
crawl.  The employee must frequently lift and/or move up to 10 pounds and occasionally lift 
and/or move up to 25 pounds.  

• Close vision, distance vision, depth perception and ability to adjust focus.   

To apply for this position email your resume to homefrontrecruiting@homefrontnj.org – 
subject of the email should read “Child Development Center Director”. 
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